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INSTRUCTIONS TO CANDIDATES: 

This paper is made up of two examination items 

Attempt both items. 

You are provided with support files in the folder support file on the desktop. 

Save your work on a CD for submission and also include printouts (hard copy) for 

all the items. 
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Item One 

Using a suitable Word processing software package, load the file doc001 from the 

support file folder  

a) Set the page size to A4.  

b) Set the page orientation to landscape.  

c) Format the entire document ‘Times New Roman’ font style.  

d) Set text to 1.5-line spacing  

e) Set the text to fully justify.  

f) Set the font size to 11 points  

g) Insert appropriate images where necessary 

h) Give the easy a suitable heading in font size 14, font face Arial narrow and 

centre align it. 

Item 2 

The following learners did projects in Agriculture, ICT, and Biology. The learners 

obtained the following scores: Damba got 80 in Agriculture, 40 in ICT and 75 in 

Biology. Kadaga got 90 in Agriculture, 47 in ICT, and 30 in Biology. Male got 65 

in Agriculture, 44 in ICT and 80 in Biology. Akello got 60 in Agriculture, 35 in ICT 

and 48 in Biology. Opendi got 50 in Agriculture, 58 in ICT and 50 in Biology. 

Tasks 

a) Prepare the data given in a suitable spreadsheet. 

b) Sort the data given in descending order of ICT scores  

c) Use the formula to compute the average score and the highest score for each 

learner. 

d) The ICT teacher realized later that the scores presented in the spread sheet 

were out of 60. Devise a method to enter the correct marks in percentages 

without deleting the existing ICT scores. 

e) Format your data to give it a professional look. 

f) Generate a graph that can suitably display the given scores of learners 

appropriately. 

END 

 

MERRY X-MASS and HAPPY NEW YEAR 2025. 
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